Adding People to Contacts from an e-mail message in Outlook 2013
1. After opening the email, put your cursor on the avatar or name and then right click on it.

Right Click
$ Right Click
Verizon Wireless <verizonwireless2@email.vzwshop.com>

Gregory, kick off the new year with winter sports accessories and apps in this month’s newsletter.

2. Click Add to Outlook Contacts on the options window.
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‘&Y Add to Outlook Contacts - Click Add to Outlook Contact
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Open Qutlook Properties

Open Contact Card

3. When you click on Add to Outlook Contacts, there will be a contact information dialog
popup. Fill in the blank column with the contacts information. Then click Save button and
the ‘X to Close. Now the contact was completely saved.
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Adding People to Contacts from an e-mail message in OWA
1. After opening the email, put your cursor on the avatar or name and then left click on it.

.Laﬁcick

Verizon Wireless <verizonwireless2@email.vzwshop.com>
Mon 1/13/2014 7:46 PM

2. Click add to Contacts link
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verizonwireless2 @email.vzwshop.com

3. Fill in the contact information and click Save
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